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Medford School District 549C 
Work Samples  

 
I. What Are Work Samples? 

 
Overview 
The purpose of the work sample requirement is to ensure that Oregon students have 
opportunities to learn and to receive feedback regarding their academic progress.  
 
When students complete work samples or local performance assessments, they are engaged in 
learning during the assessment. Then, after the assessment, teachers score the student work 
and provide students with feedback on their academic progress.  
 
A work sample is a representative sample of individual student work that may be used to 
demonstrate proficiency in one or more skills and may be assessed using one or more of 
Oregon's official scoring guides.  
 
Student work samples serve two different, but related purposes for Oregon students:  

• The first purpose is to provide an option for students to fulfill the Essential Skills 
requirement for a high school diploma. 

• The second purpose is to provide an option to fulfill the annual local performance 
assessment requirement that ensures that students yearly in Grades 3 through 8, and 
once in high school, are afforded opportunities to learn and to receive feedback regarding 
their progress toward meeting specific state standards throughout their years in public 
schools. 
 

Requirement Description 
 
Local Performance Assessment is a broad category that includes Work Samples 
 
Local Performance Assessments must be:  

• Embedded within the curriculum;  
• Aligned to content standards;  
• An opportunity for students to learn and receive feedback on their academic progress;  
• Administered at least once a year to all students at Grades 3 through 8 and once in high 

school as required by Oregon Department of Education 
 
Skills 
 
Teachers must annually administer local performance assessments in the following skill areas: 
• Mathematics  
• Scientific Inquiry  
• Speaking  
• Writing  

 
Follow the link to ODE Scoring Guide resources: http://www.oregon.gov/ode/educator-
resources/essentialskills/Pages/Scoring-Guides.aspx 

 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx
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II. Work Samples as an Option for Fulfilling the Essential Skills 
Diploma Requirement 
    

One Specific Kind of Local Performance Assessment  
 
For over a decade, the term Work Samples has referred generally to any Local Performance 
Assessments scored using the State Scoring Guide. In order to avoid confusion, ODE now uses 
the term “Work Sample” specifically to describe student work collected for the purpose of 
demonstrating proficiency in one of the Essential Skills. The term “Local Performance 
Assessment” refers to student work collected in response to the “opportunity to learn” 
requirement set forth in OAR. Local Performance Assessments will be scored using the State 
Scoring Guides. 
 
Work Sample is a specific kind of local performance assessment that is an approved assessment 
option for the Essential Skills graduation requirement. Work Samples must be administered, 
scored, and potentially revised under strict administrative conditions, including that they must be 
scored using the State Scoring Guides.  
 
For more information on the Work Sample requirements, please see the Essential Skills 
Assessment pages on the ODE website: http://www.oregon.gov/ode/educator-
resources/essentialskills/Pages/default.aspx 

 
The following table summarizes the requirements for using work samples to demonstrate 
proficiency in the Essential Skills: 
 

 Reading Essential Skill Writing Essential Skill Math Essential Skill 
# of Work 
Samples 

Two total: 
• One must be 

Informational 

Two total: 
• One must be 

Argumentative or 
Expository 

• One in any of the 
approved modes 

Two total: 
One each for any two of the 
required content strands 
(algebra, geometry, or 
statistics) 

Score 
Categories 

Traits: 
• Demonstrate 

General 
Understanding 

• Develop an 
Interpretation 

• Analyze Text 

Traits: 
• Ideas & Content 
• Organization 
• Sentence Fluency 
• Conventions 

Process Dimensions: 
• Making Sense of the 

Task 
• Representing and 

Solving the Task 
• Communicating 

Reasoning 
• Accuracy 
• Reflecting and 

Evaluating 
Work 

Sample 
Score 

Requirement 

The three Trait scores 
must add up to 12, with 
no trait score lower than a 
3. 

Minimum score of 4 in all 
Traits. 

Minimum score of 4 in all 
Process Dimensions. 

*A work sample used to demonstrate proficiency in either the Essential Skill of Writing or Mathematics may also 
fulfill a student’s local performance assessment requirement in that subject area at the high school level. 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/default.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/default.aspx
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State Guidelines for Collecting Work Samples  

 
Work samples must align with the state content standards for the skill area being assessed. For 
example, questions about reading selections, prompts for writing, topics for speaking, and 
problems for mathematics must clearly provide students with opportunities to demonstrate 
proficiency in the content standards being assessed in the work sample. In addition, for those 
work samples being used to satisfy Essential Skills graduation requirements, prompts must 
provide students with the opportunity to demonstrate high school level knowledge and skills. To 
access Work Sample Resources, see  
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Work-Sample-
Resources.aspx 
 
Work samples must reflect independent, individual student work only. Collaborative group 
projects or products may not be used to demonstrate an individual student’s proficiency, 
although individual work samples may grow out of common learning experiences or group work. 
For example, a student may write in response to a school assembly, an individual student’s math 
or scientific inquiry work sample may stem from group research on a local situation, or a 
student’s speaking work sample may consist of a presentation made as part of a panel 
discussion. 
 
Embedding work samples in the curriculum 
Students, teachers, and parents will most likely experience a smoother, more integrated system 
when work samples are embedded in the regular curriculum and are also part of the normal, 
ongoing evaluation and grading process. Examples of work samples embedded in the 
curriculum might include a student in a health class writing an argument paper about a 
contemporary personal or community health issue, a student in a woodworking class speaking 
about the merits of different types of woods for different purposes, a student in physical 
education devising and then explaining to the class his or her own exercise or nutritional plan, or 
a student in music describing the historical significance of a composer or specific composition. 

 
Please note: When collecting Work Samples from students with disabilities, the 
supplementary aids, modifications, and accommodations listed in a student's 
individualized education plan (IEP) must be provided. These are required to allow 
students with disabilities an equal opportunity to participate and make progress in the 
general curriculum. 

 
 
 
III. Work Samples as Local Performance Assessments to Demonstrate   
       Opportunity to Learn - Required Scored Traits  
 

OAR 581-022-0615 also requires school districts and public charter schools to provide students 
in Grades 3 through 8 and once in high school with annual opportunities to demonstrate their 
progress in the skill areas of Writing, Speaking, Mathematical Problem-Solving, and Scientific 
Inquiry. These opportunities must consist of annual local performance assessments (work 
samples). 
 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Work-Sample-Resources.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Work-Sample-Resources.aspx
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School districts and public charter schools are free to develop their own local performance 
assessments; however, they may choose to meet this requirement by administering work 
samples scored using the official state scoring guide.  
The following table summarizes the requirements for using work samples as local 
performance assessments: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
IV. How Many Work Samples Are Required by the District? 
 

The State of Oregon has mandated one work sample per year in grades 3 – 8, and one in high 
school for writing, speaking, mathematical problem-solving, and scientific inquiry. Local school 
districts are authorized to require additional Work Samples. This ensures that students have more 
opportunities to practice and generate benchmark quality Work Samples.   
 
The chart on the next page reports the required Local Performance Assessments/Work 
Samples for the Medford School District:    
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Medford School District Required Work Samples 
 

Work 
Sample 
Type  

K  1st  2nd  3rd  4th  5th  6th  7th  8th  9th  10th  11th  12th  

Reading  0  0  0  0  0  0  0  1  1  1  1  1 1 

•Informational/ 
Literary • Informational/Literary • Choice of text type based 

on student need and or 
student choice 

Writing  0  1  1  1  1  1  1  1  1  2  1  1 1 

  
• 1 of 3 text types 

• Informative/ explanatory, argument, or narrative 

 
• 1 narrative  
• 1argument 

 
• 1 argument 

 
• Choice of text type based 

on student need and or 
student choice 

Speaking  1  1  1  1  1  1  1  1  1  2  1  1 1 

  
• 1 of 3 text types 

• Informative/ explanatory, argument, or narrative 

• 1 informative/ 
explanatory 
rehearsed 

• 1 argument-      
unrehearsed 

 
• 1 argument 

rehearsed 

 
• 1 informative/ explanatory 

rehearsed 

Math  0  1  1  1  1  1  1  1  1  1 1 1 *For students 
who did not 

pass the 
Smarter 

Balanced. 
Choice of 

Strands based 
on student need 

or choice. 

 
• 1 of 4 domains 
  

 
• 1 of 5 domains 

 
• 1 of 3 core 

standards areas 
 

 
• Need 1 of 3 strands: statistics/probability, 

algebraic relationships, geometry 

Science 
Inquiry  

0  0  0  1  1  1  1  1  1  1  1  
• Choice based on student 
need and or student choice 

• 1 of 3 strands: physical, life, or earth science 

Oregon Department of Education Scoring Guides can be found at: 
 http://www.oregon.gov/ode/educator-resources/assessment/Pages/transition-revised-writing-scoring-guide.aspx 

http://www.oregon.gov/ode/educator-resources/assessment/Pages/transition-revised-writing-scoring-guide.aspx
http://www.oregon.gov/ode/educator-resources/assessment/Pages/transition-revised-writing-scoring-guide.aspx
http://www.oregon.gov/ode/educator-resources/assessment/Pages/transition-revised-writing-scoring-guide.aspx
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V. Work Sample Administration Guidance: Procedures and Conditions 

 
Student Independence  
Students must complete their Work Samples independently with no inappropriate feedback, 
coaching, or editing suggestions from anyone, including teachers, parents, or peers. Work 
Samples must reflect independent, individual student work only.  
 
Although individual student Work Samples may grow out of preliminary group work, collaborative 
group projects or products may not be used to demonstrate an individual student’s proficiency. For 
example, a student may write in response to a school assembly or an individual student’s math 
Work Sample may stem from group research on a local situation. Likewise, a reading Work 
Sample may follow a unit to study a novel or other pieces of literature.  
 
Use of Word Processors  
Work Samples may be word-processed. The Oregon Department of Education does not restrict 
the use of spell-check or grammar-check features when using a word processor for a Work 
Sample. This applies to all Work Samples, including writing.  
 
Use of Outside Resources  
Teachers may allow students to complete research outside of class. Students may use computers 
or other resources such as printed materials to conduct research. The use of outside resources on 
Work Samples is intended to allow students to find supporting facts, statistics, or examples. 
However, teachers must monitor the resources available to students while completing Work 
Samples to ensure that the finished work is a valid representation of what the student knows and 
can do.  
 
When students independently access outside resources, the student should provide additional 
evidence to verify that the final product is the student’s own independent work. Examples of 
evidence include, but are not limited to, notes, outlines, data collections, attached sources of 
information, and lists of works cited.  
Students are restricted to only accessing materials from a list of explicitly identified allowable 
resources. The guidance is that students must not have access to outside resources that 
compromise the learning expectations, construct, or measured outcome of the assessment. Thus, 
if teachers do not feel that they can monitor the use of outside resources, use is not 
recommended. Alternatives to outside resources may include there being a pre-selected set of 
reference materials that the task draws upon so that the district is more easily able to monitor that 
the student is using the resources appropriately.  

 
     Time Allowances  

Work Samples may not be timed. Each individual student must be granted sufficient time to 
demonstrate his or her skills. Work Samples may be completed over multiple periods. If administered 
this way, Work Samples should be maintained securely between sessions. Additionally, to help ensure 
that Work Samples consist of independent student work, districts are strongly encouraged to establish 
a procedure for checking student progress throughout completion of the Work Sample.  
 
Feedback  
Feedback may only be provided after the Work Sample has been completed and scored. The official 
scoring guides and accompanying scoring forms are the only means that districts may use to 
communicate feedback.  
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Oregon Department of Education developed the scoring forms to accompany the official state scoring 
guides, and they may be used to provide limited feedback to students beyond that provided by the 
official scoring guide.  
 
Work Sample Scoring Guidance  
 
Scoring  
Work Samples must be scored using the official state scoring guides, available online on the 
webpages for specific Essential Skills. These pages can be accessed from the Essential Skills 
home page http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/default.aspx 
 
Work Samples must be scored by teachers (currently or previously certified), administrators, or 
other staff who have been trained to a high degree of proficiency in using the official scoring 
guides. Each Work Sample is required to be scored by at least one rater. 
 
 
Work Sample Revision Guidance  
 
Student Revision  
All revisions must be completed in a manner consistent with the Work Sample Administration 
Guidelines. At the completion of the revision cycle, as with the completion of the original version, 
the teacher should be able to verify that, to the best of his or her knowledge, the Work Sample is 
the product of the student’s independent work.  
 
• Students may complete a full revision of all parts of the original Work Sample, or may revise 

only the specific Trait or Process Dimension that did not meet the achievement standard.  

• Teachers may choose to score only the Trait or Process Dimension on which the student did 
not meet the achievement standard or score all Traits or Process Dimensions on the revision.  
 

• If teachers score all Traits or Process Dimensions on the revision, they may choose to replace 
all original scores. 

  
• It is up to teachers to determine there is a limit to the number of times a Work Sample may be 

revised.  

• It is up to teachers to determine if there is a limit on the amount of time allowed between 
students first completing the Work Sample and completing their revision.  

 
 

Scoring Guide Training  
Official state scoring guide training modules are available for download and use from the Oregon 
Department of Education website. These materials have been designed as “train-the-trainer” 
sessions, and provide various levels of training for each of the three Essential Skills content areas. 
For each module, an Overview, Facilitator’s Packet, Participant Packet, and PowerPoint have 
been provided in order to allow local education entities to facilitate scoring guide and task 
development training. To view and download these training modules, please see:  

• Reading Work Sample Workshop Materials: 
http://www.oregon.gov/ode/educatorresources/essentialskills/Pages/Scoring-
Reading-Work-Samples---Workshop-Materials.aspx 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/default.aspx
http://www.oregon.gov/ode/educatorresources/essentialskills/Pages/Scoring-Reading-Work-Samples---Workshop-Materials.aspx
http://www.oregon.gov/ode/educatorresources/essentialskills/Pages/Scoring-Reading-Work-Samples---Workshop-Materials.aspx
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• Writing Work Sample Workshop Materials: http://www.oregon.gov/ode/educator-
resources/essentialskills/Pages/Writing-Work-Sample-Tasks.aspx 

 
 
 
VI. Managing Work Samples 
Once work samples are scored using ODE official scoring guides, student scores are entered in 
Teacher Desktop. Work samples should be kept on file (the location will be determined by individual 
schools).  
 

Inputting Work Samples into the Elementary Teacher Desktop 
 

From the Assignment Maintenance screen, you can create Work Samples in your grade 
book that will satisfy both the assignment and work sample grading scales for Writing, Math, 
and Science subject areas. 
Continue to use the Work Samples tab to create Speaking Work Samples. 

 
To CREATE and GRADE an assignment in your grade book that will also post as a work 
sample, do the following… 
 
1. CREATE: Open the Assignment Maintenance screen. 

 
2. Click New Assignment. 

 
3. Select the Work Sample (Writing, Mathematics or Science) subject from the Subject Area 

drop-down menu: 

 
4. Fill in the required fields and make sure to check the Create Work Sample box. 
Click Save. 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Writing-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Writing-Work-Sample-Tasks.aspx
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5. Close the Assignment Maintenance screen. 

 
6. GRADE: Click Work Sample Mode to enter grades as a grade book assignment and work 

sample. 

 
7. From the Work Sample grading box, enter the grade book scores and work sample 

scores. 
Click the arrow buttons to move to the next or previous student. 

 
8. Double click any score HEADING to autofill the entire column. 
You can manually update individual area scores by checking/unchecking the boxes.  
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9. Work sample scores appear under the Work Samples tab in the Student Information 
section of Elementary Teacher’s Desktop. 

 
 
 

Inputting Work Samples into the Secondary Teacher Desktop: 
 

1. Find the Student Information tab:  

            
 

2. Then find the Work Samples tab: 

 
 

3. Once you are there, choose the appropriate Work Sample tab: 
• Reading 
• English-Writing 
• English-Speaking 
• Mathematics 
• Scientific Inquiry 

 
   4. Click Add Sample 

             
 
 
 

VII. Other Resources for Work Samples 
 

     General Information about State Standards and Requirements 
 

♦ Oregon Department of Education –  http://www.oregon.gov/ode/Pages/default.aspx 
       This is the home page for the Department of Education. 

 

 

     Specific Information about Work Samples 
 

♦ Writing http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Writing-Work-
Sample-Tasks.aspx 

♦ Reading http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Reading-
Work-Sample-Tasks.aspx 

 

♦ Speaking http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-
Guides.aspx 

http://www.oregon.gov/ode/Pages/default.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Writing-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Writing-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Reading-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Reading-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx
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Several sample speeches with scores and commentary. 
 

♦ Mathematics http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Math-
Work-Sample-Tasks.aspx 

♦ Science Inquiry http://www.oregon.gov/ode/educator-resources/assessment/Pages/Local-
Performance-Assessment-Requirement.aspx#science 
Scoring guides and anchor papers are found here for all grade levels of science 

 
 

VIII. Official State Scoring Guides and Student Language Scoring 
Guides 

 
The official Scoring Guides must be used to assess all benchmark Work Samples. Scoring 
Guides for reading, writing, speaking, mathematics and science are accessible at: 
 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx 
 
 
 
 
 

      
  

      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Math-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Math-Work-Sample-Tasks.aspx
http://www.oregon.gov/ode/educator-resources/assessment/Pages/Local-Performance-Assessment-Requirement.aspx#science
http://www.oregon.gov/ode/educator-resources/assessment/Pages/Local-Performance-Assessment-Requirement.aspx#science
http://www.oregon.gov/ode/educator-resources/essentialskills/Pages/Scoring-Guides.aspx
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